CREDIT NOTE
Under Section 34 · bahisathi.com/formats/credit-note

	Issued by (your business)
Business name: ____________________
Address: ____________________
State & code: ____________________
GSTIN: ____________________
Email / phone: ____________________
	Issued to
Customer name: ____________________
Address: ____________________
State & code: ____________________
GSTIN / UIN: ____________________
Place of supply: ____________________



	Credit note no.: _____________
	Date: _____________
	Original invoice no. & date: _____________



Reason code (GSTR-1 accepts these seven): 01 Sales return · 02 Post-sale discount · 03 Deficiency in service · 04 Correction in invoice · 05 Change in place of supply · 06 Finalisation of provisional assessment · 07 Other: ____________

	#
	Description of goods / services
	HSN /
SAC
	Qty
	Unit
	Rate
(Rs.)
	Discount
(Rs.)
	Taxable
value
	CGST
%
	CGST
amt
	SGST
%
	SGST
amt
	IGST
%
	IGST
amt
	Line
total
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	Total taxable value adjustment
	Rs. _______________

	Total CGST + SGST + IGST adjustment
	Rs. _______________

	Round off
	Rs. _______________

	Grand total (reduction)
	Rs. _______________



A credit note reduces what the original invoice charged and must reference that invoice's number and date. Declare it by 30 November following the end of that financial year, or your annual return, whichever is earlier, or it will not reduce your GST liability.


Free format by BahiSathi · bahisathi.com/formats/credit-note · Raise a note straight from the original invoice, with the reference filled in automatically.




