PAYMENT RECEIPT
Incl. receipt voucher use · bahisathi.com/formats/payment-receipt

	Received from (payer)
Name: ____________________
Address: ____________________
GSTIN (if business): ____________________
	Received by (your business)
Business name: ____________________
Address: ____________________
GSTIN (if registered): ____________________



	Receipt no.: _____________
	Date: _____________
	Against: _____________



	#
	Particulars / purpose
	Mode of
payment
	Reference /
UTR no.
	GST
(if advance)
	Amount
(Rs.)

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	



	Total received (Rs.)
	Rs. _______________



A plain payment receipt just acknowledges money received. If this is an advance against a future supply of services, Section 31(3)(c) requires a receipt voucher instead — note the GST rate and amount in the table, and adjust it against the tax invoice you raise once the service is delivered.


Free format by BahiSathi · bahisathi.com/formats/payment-receipt · Log a payment against the right invoice automatically, free.




